Personal Health Budgets Communications
Key to electronic files provided

· PHB Communications Strategy. doc – This is the Personal Health Budgets Communications Strategy which outlines the strategy and gives an overview of the documents provided.  This is a Word document and is a guidance document only.

· PHB Communications Toolkit (editable PDF).PDF – This is the ‘Health Care Choices’ Personal Health Budgets Communications Toolkit – this is the editable PDF that anyone with Adobe software can edit specific sections.  The editable sections are highlighted in blue (click on ‘highlight existing fields’ if sections aren’t highlighted).  Editable sections are on pages 8, 10, 16 and 17 for partners to edit contact details etc.  The highlighted sections in blue are the only areas that can be edited.  Just click on the blue area and replace and insert relevant text (in the highlighted area only).  
· PHB Professionals Leaflet (editable PDF).pdf – This is the ‘Health Care Choices’ Understanding Personal Health Budgets leaflet for professionals/stakeholders– this is an editable PDF.  The editable sections are highlighted in blue (click on ‘highlight existing fields’ if sections aren’t highlighted). Editable sections are on pages 2 and 3 for partners to insert local details.  The highlighted sections in blue are the only areas that can be edited.  Just click on the blue area and replace and insert relevant text (in the highlighted area only).  

· PHB – Public leaflet (editable PDF).pdf – This is the ‘Your Health Your Choice – take control of your healthcare with Personal Health Budgets leaflet for general public/patients – this is an editable PDF.  Editable sections are on page 3 for partners to edit contact details.    The highlighted sections in blue are the only areas that can be edited.  Just click onto the highlighted area and replace and insert relevant text (in the highlighted area only).  
· Quark Xpress 6.52 artwork provided on disc – this is the artwork for the Communications Toolkit and the Professionals and Public leaflets for use by professional designers who have Quark software – this is fully editable.  Artwork has been provided in both A4 and A5 leaflets options -  A4 is the preferred option for leaflets to be downloaded from websites, and the A5 option can be used for professional printing.
